GOVERNMENT OF THE REPUBLIC OF TRINIDAD AND TOBAGO PUBLIC
STATEMENT OF AGRICULTURAL SOCIETY OF TRINIDAD AND TOBAGO IN
COMPLIANCE WITH SECTIONS 7, 8 AND 9 OF THE FREEDOM OF INFORMATION
ACT (FOIA) 1999

2021

In accordance with Sections 7, 8 and 9 of the Freedom of Information Act (FOIA) 1999
the Agricultural Society of Trinidad and Tobago is required by law to publish the following
statements, which list the documents and information generally available to the public.

The Act gives members of the public:
1) Alegal right for each person to access information held by the Agricultural Society.

2) A legal right for each person to have official information relating to him/himself
amended where it is incomplete, incorrect or misleading.

3) A legal right to obtain reasons for adverse decisions made regarding an applicant’s
request for information under FOIA.

4) A legal right to complain to the Ombudsman and to apply to the High Court for
Judicial Review to challenge adverse decisions made under the FOIA.

SECTION 7 STATEMENTS
SECTION 7 (1) (a) (i)

Function and Structure of the Agricultural Society of Trinidad and Tobago

Founded in 1839, the Agricultural Society of Trinidad and Tobago (ASTT) is the only
national organization representing farmers. As a statutory body within the Ministry of
Agriculture, the ASTT represents every sector of Agriculture.

Vision
e To position the ASTT as the flagship for agricultural development in Trinidad and
Tobago.

e To reposition the agriculture sector as the engine of growth in the national
economy.

e To achieve food security for all our people by making local foods available and
affordable.

Mission

To represent and advocate the interest of all branches in the Agricultural Sector and to
consider, encourage and advance the growth and development of Agriculture in Trinidad
and Tobago.



Details of Responsibility Centers

1. Committee of Management (COM)
There shall be a committee, to be called the Committee of Management, of the
Society, which shall be charged with the general administration of the affairs and
funds of the Society, and shall be the governing and executive body of the Society.

2. Secretary’s Office

e Implements the policies and decisions of the Board, co-ordinate and directs
all activities of the Society.
e Record keeping e.g. Accounts of the ASTT.

3. Administrative Office

Provides administrative operational support
Personnel administrative function
Maintains financial records

Internal and External correspondence

[ ]

Objectives

The objects of the Society shall be the dissemination of agricultural knowledge, and the
consideration, encouragement, and advancement of all branches of agriculture in
Trinidad and Tobago, and of all matters and things incidental or appertaining thereto, in
such manner as the committee shall think advisable.
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SECTION 7 (1) (a) (ii)

Categories of Documents maintained in the possession of the Agricultural Society
of Trinidad and Tobago

1. Files dealing with administrative support and general administrative documents for
the operations of the Society.

2. Personnel files, which detail all staff appointments, job specifications, promotions,
transfers.

3. Files dealing with the accounting and financial management function of the
Society.

4. Financial Records (cheques, vouchers, receipts, journals, etc)
5. Audit Reports.

6. Files dealing with matters relating to the procurement of supplies, services and
equipment’s.



7. Policy and Procedure Documents.

e Ordinance and Rules of the ASTT and Protocols for Members of the
Committee of Management (COM)

8. Internal and External correspondence files.

9. Membership Files.

10. Documents relating to strategic plan of the Society.
11.Minutes/Agenda of meetings. (October, 2020 to present)

12.Files dealing with circulars, memoranda, notices, bulletins, etc.

SECTION 7 (1) (a) (iii)
Material prepared for Publication or Inspection

The public may inspect and/or obtain copiers of the following material between the hours
of 8:00 a.m. to 4:00 p.m. on normal working days at:

#80 Abercromby Street,
Port-of-Spain

(868) 624-8924
agrisottsec@gov.it

e Report
e Guidelines

SECTION 7 (1) (a) (iii)
Literature available by subscription

Not Applicable

SECTION 7 (1) (a) (v)

Procedure to be followed when accessing a document from the Agricultural
Society of Trinidad and Tobago

How to request information:

e General Procedure

Our policy is to answer all request, both oral and written for information. However,
in order to have the rights given to you by the FOIA (for example, the right to
challenge a decision if your request for information is refused), you must make
your request in writing. The applicant must make your request in writing. The
applicant must, therefore complete the appropriate form (Request for Access to
Official Documents) available in our Library/Receptionist/Lobby etc, for information
that is not readily available in the public domain.

e Addressing Requests

To facilitate prompt handling of your request please address it to the Designated
Officer of the Public Authority (see Section 7 (1) (a) (vi).
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Details in the Request

Applicants should provide details that will allow for ready identification and location
of the records that are being requested. If sufficient information is provided
clarification will be sought from the applicant.

If you are not sure how to write your request or what details to include,
communicate with our Designated Officer.

Request not handled under the FOIA

In accordance with Section 12 of the FOI Act, requests under the FOIA that will not
be processed are as follows:

Documents that contain information that is open to public access as part of a public
register.

Documents that contain information that is available for purchase by the public.
Documents that are available for public inspection in a registry maintained by the
Registrar General or other public authority.

Documents that are stored for preservation or state custody.

A request under the FOIA will not be processed to the extent that if asks for
information, which is currently available in the public domain, either from this public
authority or from another public authority, for example brochures and pamphlets
efc.

Retrieving Documents

The Agricultural Society is required to furnish copies of documents only when they
are in our possession or if we can retrieve them from storage.

Information stored in the National Archives or other storage center, may be
retrieved in order to process your request.

Prior to the commencement of the Freedom of Information Act. 1999 old records
may have been destroyed. The granting of a request for such documents may
therefore be impossible. Various laws, regulations and manuals give the time
periods for keeping records before they may be destroyed. For example, The
Exchequer and Audit Act, Chap. 69:01

Furnishing Documents

An applicant is entitled to copies of information we have in our possession, custody
or power. We are required to furnish only one copy of a document. If we cannot
make a legible copy of a document to be released, we may not attempt to
reconstruct it. Instead, we will furnish the best copy possible and note its quality in

our reply.
Please note we are not compelled to do the following:

a) Create new documents. For example, we are not required to write a new
program so that a computer will print information in the format you prefer.

b) Perform research for you.

Time Limits:

General

The FOIA sets certain time limits for us to decide whether to disclose the
documents you have requested. If we fail to meet the deadlines, the FOIA gives
you the right to proceed as if your request has been denied. We will try diligently
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to comply with the time limits, but if it appears that processing your request may
take longer than the statutory limit, we will acknowledge your request and advise
you of its status. Since there is a possibility that request may be misaddressed or
misrouted, you may wish to call or write to confirm that we have received the
request and to ascertain its status.

Time Allowed

We will determine whether to grant your request for access to information as soon
as soon as practicable but no later than thirty (30) calendar days as required by
Section 15 of the FOIA. If a decision is taken to grant access to the information
requested, you will be permitted to inspect the documents or be provided with
copies if you so request.

Fees and Refunds

The Freedom of Information Fees and Charges Regulations prescribe the fees
related to the search, retrieval and provision of documents. You are entitled to a
refund of the fees paid in addition to access to the documents requested.

SECTION 7 (1) (a) (vi)

Officers in the Agricultural Society of Trinidad and Tobago responsible for:

1) The initial receipt of an action upon notices under Section 10
2) Request for access to documents under Section 13 and
3) Applications for corrections of Personal Documents under Section 36 of the FOIA

The Designated Officers is:

Secretary — Mrs. Vashti Persad-Ramdin
Agricultural Society of Trinidad and Tobago
#80 Abercromby Street,

Port-of-Spain

Tel: (868) 624-8924/627-5214

Email: agrisottsec@gov.it

The Alternate Officer is:

Assistant Secretary — Ms. Jacqueline Reason
Agricultural Society of Trinidad and Tobago
#80 Abercromby Street,

Port-of-Spain

Tel: (868) 624-8924/627-5214

Email: agrisottsec@gov.it

SECTION 7 (1) (a) (vii)

Advisory Boards, Councils, Committees and other bodies (where meetings/minutes are
open to the public).

Committee of Management (COM)



SECTION 7 (1) (a) (viii)

Library/Reading Room Facilities

Not Applicable

Information in the public domain can be accessed through the Ministry of Agriculture Land

and Fisheries and Marine Resources website at www.agriculture.qov. it
You may make general enquires at 220-6253

Policy of the Agricultural Society of Trinidad and Tobago for provision of copies of
documents held in the public domain.

SECTION 8 STATEMENTS
SECTION 8 (1) (a) (i)

Documents containing interpretations or particulars of written laws of schemes
administered by the Agricultural Society of Trinidad Tobago, not being particulars
contained in another written law.

1) Ordinance of the Agricultural Society of Trinidad and Tobago

SECTION 8 (1) (a) (ii)

Manuals rules of procedure, statements of policy, records of decisions, letters of advice
to persons outside the Agricultural Society of Trinidad and Tobago, or similar documents
containing rules, policies, guidelines, practices precedents.

1) Strategic Plan of the Agricultural Society of Trinidad and Tobago 2020 to 2023
2) Rules and Constitution of the Agricultural Society of Trinidad and Tobago

3) Protocols for the Committee of Management (COM)

4) Dress code Policy

5) Time and Attendance Policy

6) Code of Conduct Policy

SECTION 8 (1) (a) (b)

In enforcing written laws or schemes administered by the Agricultural Society of Trinidad
and Tobago where a member of the public might be directly affected by that enforcement
being documents containing information on the procedures to be employed or the
objectives to be pursued in the enforcement of the written laws or schemes.

1) Ordinance of Agricultural Society of Trinidad and Tobago

SECTION 9 STATEMENTS

SECTION 9 (1) (a)

A report or statement containing the advice or recommendations, of a body or entity
established within the Agricultural Society of Trinidad and Tobago.

Not applicable



SECTION 9 (1) (b)

A report, or a statement containing the advice or recommendations, (1) of a body or entity
established outside the Agricultural Society of Trinidad and Tobago by or under a written
law, (2) or by a Minister of Government or other Public Authority for the purpose of
submitting a report or reports, providing advice or making recommendations to the
Agricultural Society or to the responsible Minister of the Agricultural Society.

Not applicable

SECTION 9 (1) (c)

A report, or a statement containing the advice or recommendations, of an inter-
departmental Committee whose membership includes an officer of the Agricultural
Society.

Not applicable

SECTION 9 (1) (d)

A report, or statement containing the advice or recommendations, of a committee
established within the Agricultural Society to submit a report, provide advice or make
recommendations to the Minister of Agriculture, Land and Fisheries or to another Officer
of the Agricultural Society who is not a Member of the Committee.

Not applicable

SECTION 9 (1) (e)

A report (including a report concerning the results of studies, surveys or test) prepared
for the Agricultural Society by a scientific or technical expert, whether employed within
the Agricultural Society or not, including a report expressing the opinion of such an expert
on scientific or technical matters.

Not applicable

SECTION 9 (1) (f)

A report prepared for the Agricultural Society by a consultant who was paid for preparing
the report.

Not applicable

SECTION 9 (1) (g)

A report prepared within the Agricultural Society and containing the results of studies,
surveys or test carried out for the purpose of assessing, or making recommendations on,
the feasibility of establishing a new or proposed Government policy, programme or
project.

Not Applicable



SECTION 9 (1) (h)

A report on the performance or efficiency of the Agricultural Society, or an office, division
or branch of the public authority, whether the report is of a general nature or concerns a
particular policy, programme or project administered by the Agricultural Society.

1) Audit Reports 2019
2) Administrative Report 2021

SECTION 9 (1) (i)

A report containing (1) final plans or proposals for the re-organization of the functions of
the Agricultural Society (2) the establishment of a new policy, programme or project to be
administered by the Agricultural Society, or (3) the alternation of an existing policy
programme or project administered by the Agricultural Society, whether or not the plans
or proposals are subject to approval by an officer of the Agricultural Society another public
authority, the responsible Minister of the Agricultural Society or Cabinet.

1) Strategic Plan 2020 to 2023

SECTION 9 (1) (j)

A statement prepared within the Agricultural Society and containing policy directions for
the drafting of legislation.

Not applicable

SECTION 9 (1) (k)

A report of a test carried out within the Agricultural Society on a product for the purpose
of purchasing equipment.

Not applicable

SECTION 9 (1) (I)

An environmental impact statement prepared within the Agricultural Society.

Not applicable

SECTION 9 (1) (m)

A valuation report prepared for the Agricultural Society by a valuator, whether or not the
valuator is an Officer of the Agricultural Society.

Not applicable

Regards,
Agricultural Society of Trinidad and Tobago (ASTT)



